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THIS MEETING WILL BE OPEN TO THE PUBLIC FOR IN-PERSON PARTICIPATION PURSUANT TO 
GOVERNMENT CODE SECTION 54953(e). 

 
Government Code Section 54954.3 states that every public meeting shall provide an opportunity for 
the public to address the Environmental Sustainability Commission on any item, before or during 
consideration of the item, however no action shall be taken on any item not on the agenda. 
 
Americans With Disabilities Act - The City of Tracy complies with the Americans with Disabilities 
Act and makes all reasonable accommodations for the disabled to participate in Environmental 
Sustainability Commission meetings. Persons requiring assistance or auxiliary aids should call City 
Hall (209/831-6105) 24 hours prior to the meeting. 
 
Addressing the Environmental Sustainability Commission on Items on the Agenda - The Brown 
Act provides that every regular Environmental Sustainability Commission meeting shall provide an 
opportunity for the public to address the Commissioners on any item within its jurisdiction before or 
during the Commission’s consideration of the item, provided no action shall be taken on any item not on 
the agenda.  To facilitate the orderly process of public comment and to assist the Commission to conduct 
its business as efficiently as possible, members of the public wishing to address the Commission are 
requested to, but not required to, hand a speaker card, which includes the speaker’s name or other 
identifying designation and address to the Clerk prior to the agenda item being called.  Generally, once 
the Environmental Sustainability Commission begins its consideration of an item, no more speaker cards 
will be accepted.  An individual’s failure to present a speaker card or state their name shall not preclude 
the individual from addressing the Commission.  Each citizen will be allowed a maximum of five minutes 
for input or testimony.  In the event there are 15 or more individuals wishing to speak regarding any 
agenda item including the “Items from the Audience/Public Comment” portion of the agenda and regular 
items, the maximum amount of time allowed per speaker will be three minutes.  When speaking under a 
specific agenda item, each speaker should avoid repetition of the remarks of the prior speakers.  To 
promote time efficiency and an orderly meeting, the Presiding Officer may request that a spokesperson 
be designated to represent similar views.  A designated spokesperson shall have 10 minutes to speak.  
At the Presiding Officer’s discretion, additional time may be granted. The Clerk shall be the timekeeper. 
 
Consent Calendar - All items listed on the Consent Calendar are considered routine and/or consistent 
with previous Environmental Sustainability Commission direction. One motion, a second, and a roll call 
vote may enact the items listed on the Consent Calendar.  No separate discussion of Consent Calendar 
items shall take place unless a member of the Environmental Sustainability Commission, City staff or the 
public request discussion on a specific item. 
 
Addressing the Environmental Sustainability Commission on Items not on the Agenda – The 
Brown Act prohibits discussion or action on items not on the posted agenda.  The City Council’s Meeting 
Protocols and Rules of Procedure provide that in the interest of allowing Environmental Sustainability 
Commission to have adequate time to address the agendized items of business, “Items from the 
Audience/Public Comment” following the Consent Calendar will be limited to 15-minutes maximum 
period.  “Items from the Audience/Public Comment” listed near the end of the agenda will not have a 
maximum time limit. A five-minute maximum time limit per speaker will apply to all individuals speaking 
during “Items from the Audience/Public Comment”.  For non-agendized items, Commissioners may 
briefly respond to statements made or questions posed by individuals during public comment; ask 
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questions for clarification; direct the individual to the appropriate staff member; or request that the matter 
be placed on a future agenda or that staff provide additional information to Commissioners. When 
members of the public address the Commissioners, they should be as specific as possible about their 
concerns. If several members of the public comment on the same issue an effort should be made to 
avoid repetition of views already expressed. 
 
Notice - A 90-day limit is set by law for filing challenges in the Superior Court to certain City 
administrative decisions and orders when those decisions or orders require: (1) a hearing by law, (2) the 
receipt of evidence, and (3) the exercise of discretion. The 90-day limit begins on the date the decision is 
final (Code of Civil Procedure Section 1094.6). Further, if you challenge a City Council action in court, 
you may be limited, by California law, including but not limited to Government Code Section 65009, to 
raising only those issues you or someone else raised during the public hearing, or raised in written 
correspondence delivered to the City Council prior to or at the public hearing. 

 
Full copies of the agenda are available on the City’s website: www.cityoftracy.org 

 
CALL TO ORDER 

 

ACTIONS, BY MOTION, OF CITY COUNCIL PURSUANT TO AB 2449, IF ANY 

 

ROLL CALL 

 
1. ITEMS FROM THE AUDIENCE 
 
2. REGULAR AGENDA 
 

2.A. Nominate Commission Chair and Co-Chair  

 
2.B. Review meeting protocols  
 
2.C. Review Commission By-laws 

 
2.D. Discuss upcoming meeting dates for November and December 
 
2.E. Discuss commissioner shirts for outreach events 

 
3. STAFF ITEMS 
 
4. COMMISSION ITEMS 
 
5. ADJOURNMENT 
 

http://www.cityoftracy.org/
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City of Tracy — Council Meeting Protocols and Rules of Procedures

Section 1 — Purpose and Applicability

1. Purpose and Applicability

1. 1. The purpose of these Council Meeting Protocols and Rules of Procedures (" Protocols") 

are to provide clear guidelines to assist the City Council, staff and the public to conduct
meetings in an efficient and transparent manner and in accordance with the Ralph M. 

Brown Act (" Brown Act"; Government Code sections 54950- 54963) and all applicable

laws.' These Protocols are adopted pursuant to Section 36813. In the event of a

conflict between the Brown Act and these Protocols, the Brown Act shall control. 

1. 2. These Protocols shall apply to the City Council, the Successor Agency to the
Community Development Agency, the Tracy Public Facilities Corporation, the Tracy
Industrial Development Authority, and all City Boards, Commissions, and Committees. 

1. 3. Suspension of Protocols. Any rule set forth herein may be suspended by a
supermajority vote of Council. 

1. 4. Review and Changes to Protocols. These Protocols shall be reviewed by December

31St of every odd numbered year. A majority vote of the Council shall be necessary to
amend these Protocols. 

1. 5. A copy of these Protocols shall be available for public review at the City Clerk' s Office
and City' s website ( www.cityoftracy. org). 

1 All references to statutes are to the California Government Code unless otherwise specified. 
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City of Tracy — Council Meeting Protocols and Rules of Procedures

Section 2 —Duties ( Roles and Responsibilities) 

2. Roles and Responsibilities' at Council Meetings

2. 1. Mayor. The Mayor is the Presiding Officer of all meetings of the Council. The Presiding
Officer is the primary, but not the only, person responsible for ensuring that the Council, 
staff, and members of the public adhere to these Protocols during Council meetings. 
Section 36802). The Chair of a City board or commission shall act as the Presiding

Officer. 

2. 2. Mayor Pro Tem. The Mayor Pro Tem shall serve as the Presiding Officer in the
absence of the Mayor. Upon arrival of the Mayor, the Mayor Pro Tem shall immediately
relinquish the role of Presiding Officer at the conclusion of the business then before
Council. ( Section 36802) The Vice Chair of a City board or commission shall act as the
Presiding Officer in the absence of the Chair. 

2. 3. Council. All members of Council shall comply with the Council Code of Conduct at
meetings. Newly elected Council members shall be sworn in and seated at the first

regular Council meeting after receipt of the certified election results from the County
Registrar of Voters. 

2. 4. Sergeant -at -Arms. The Sergeant -at -arms is the law enforcement official charged with

maintaining security during meetings of the Council. The Sergeant -at -arms of the
Council shall be a police officer assigned by the Police Chief. There shall be at least
one member so assigned and present at each meeting of the Council. The officer shall
maintain order and enforce the orders of the Council and Presiding Officer. 

2. 5. City Manager. Pursuant to the Council - Manager form of government established by
Chapter 2. 08 of the Tracy Municipal Code, the City Manager sets the Council agenda
and once published, may withdraw an item( s). The City Manager may consult with the
Mayor regarding the development of the agenda. 

2. 6. City Clerk. The City. Clerk shall attend all meetings of the Council unless excused. The

Deputy City Clerk shall attend Council meetings in the City Clerk' s absence. The City
Clerk shall record, prepare, and maintain the official records of the Council and perform
other duties as directed by the City Manager. ( Section 36804) 

2. 6. 1. Minutes. The City Clerk' s office shall be responsible for the preparation and
distribution of the Council minutes. The minutes shall include a public report on

any action taken and the vote or abstention on such action of each Council

Member present for the action. Unless a reading of the minutes is requested by a
Council Member, the minutes may be approved as a Consent Calendar item. 

2. 6. 1. 1. No minutes or written record of closed sessions of the City Council shall be
kept, except as required by state law or as directed by the majority vote of
the City Council. The Council shall report at a public meeting any action
taken in closed session, as required by Section 54957. 1. 
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City of Tracy — Council Meeting Protocols and Rules of Procedures

2. 6. 1. 2. The City Clerk shall include a report on posting of the agenda in the
minutes. 

2. 7. City Staff. City staff shall ( a) prepare balanced staff reports and provide accompanying
documents on all agenda items in accordance with the agenda preparation schedule; 

b) be available for questions from Council in accordance with the Brown Act prior to

and during meetings; and ( c) respond to questions from the public during meetings only
when requested to do so by the Council or the City Manager. 

2. 8. City Attorney. The City Attorney shall attend all meetings of the Council unless
excused. The Assistant City Attorney shall attend Council meetings in the City
Attorney' s absence. The City Attorney shall give opinions upon request from Council, 
either in writing or verbally, on questions of law. The City Attorney shall advise the
Council at meetings on legal issues, including these Protocols. 
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City of Tracy — Council Meeting Protocols and Rules of Procedures

Section 3 — Meeting Types

3. Council Meeting Types

3. 1. Regular Meetings, Regular Council meetings are held on the first and third Tuesdays of

the month at 7: 00 p. m. at City Hall Council Chambers, 333 Civic Center Plaza, Tracy, 
California 95376, unless otherwise noticed and as allowed under Section 54954. No

meeting shall be held on a holiday as defined by Section 6700. ( Section 36805) 

3. 2. Special Meetings. The City Manager, Mayor, or a majority of the members of Council
may call a special meeting. ( Section 54956). The City Attorney is also authorized to call
a special meeting for the sole purpose of convening a closed session in accordance with
the Brown Act. ( Section 36807) 

3. 3. Workshops. The purpose of a workshop is to inform Council of complex issues and
provide an opportunity for the Council to review documents and request additional
information. However, no final Council action shall be taken during the workshop on
workshop items. Workshops are open to the public and are meetings for the purpose of
the Brown Act. 

3.4. Closed Sessions. 

3. 4. 1. Closed sessions shall be held in accordance with the Brown Act. Non- agendized

matters shall not be discussed in closed session. Closed sessions may precede or
follow a Council meeting. 

3. 4. 2. All closed session information, verbal or written, is privileged and confidential and

shall not be shared with any person not at the closed session. Any member sharing
information in violation of this rule may be subject to censure by the Council or other
legal remedies as set forth in Section 54963. 

3. 4. 3. The public may speak regarding any closed session item prior to the closed
session as required by the Brown Act. 

3. 4.4. The Presiding Officer shall report out in public session any reportable actions there
taken by Council and the vote on such actions in accordance with the Brown Act. 

3. 5. Teleconferenced Meetings. The City Council may hold a meeting by teleconference, 
meaning a meeting of the Council in which members are in different locations and

connected by electronic means, through either audio or video, or both. Any
teleconference meeting of the Council must be comply with the requirements under
Section 54953, including but not limited to the requirement that all votes taken shall be
by roll call. 

3. 6. Emergency Meetings. In the case of an emergency as defined by Section 54956. 5, as
may be amended from time to time, a majority of Council may call a meeting and dispense
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City of Tracy — Council Meeting Protocols and Rules of Procedures

with the special meeting notice and posting requirements under the Brown Act. Any

emergency meeting held shall comply with the applicable Brown Act provisions. 

3. 7. The City Clerk shall ensure that the applicable noticing and posting requirements under
the Brown Act are followed for all meetings of the Council. 
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City of Tracy - Council Meeting Protocols and Rules of Procedures

Section 4 - Meeting Agendas

4. Meetings Agendas

4. 1. Purpose of Agenda. The Council meeting agenda documents serve four purposes: 
To communicate and inform City Council, City staff, the public and the press about
City business. 
To comply with mandated state laws. 
To facilitate the decision- making process by including sufficient background
information so that the City Council can obtain a full understanding of the issues and
staff's analysis and recommendation prior to their consideration and action. 

To serve as a historical reference that can be kept as a record of proceedings and
actions as needed for future actions and/ or litigation. 

As set forth above, the purpose of the agenda is to provide a framework within which

Council meetings can be conducted and to effectively implement the approved Council
programs, goals and budget. The agenda shall contain a brief general description of

each item of business to be transacted or discussed at the meeting. 

4. 2. Posting and Distribution of Agendas. At a minimum the posting and distribution of all
agendas shall be done in accordance with the Brown Act. Agendas for regular

meetings shall be posted not less than 72 hours prior to the meeting ( Section
54954. 2( a)( 1)); special meeting agendas shall be posted not less than 24 hours prior to

the meeting ( Section 54956). 

4. 2. 1. All agendas shall be posted in the following locations: City Hall, the Tracy Library, 
the City' s website, and other locations as may be required by the bylaws of a
particular Board or Commission. Posting of agendas at City Hall shall be the
official location for purposes of Brown Act compliance. 

4. 2. 2. Agenda packets are provided electronically to City Council Members on the
Thursday prior to a City Council meeting unless technical difficulties occur. If
technical difficulties occur, the City Clerk will endeavor to provide Council with hard
copies of the agenda as soon as reasonably possible. Distribution to the staff, 

public and media shall occur immediately after distribution to the City Council. 
Members of the public may sign up to receive notification that a Council meeting
agenda has been posted on the City's website ( www. cityoftracy. org). The City Clerk
will mail copies of the agenda or particular agenda items to any person submitting a
request. ( Section 54954. 1) Said requests will be valid for one year. Copies of the

agenda, and of individual agenda items, are available at costs established in the

City' s Master Fee Schedule. Copies of the agenda are also available for inspection
at the Tracy Library and City Clerk' s office. Agendas for Council meetings are
posted on the City' s website ( www. cityoftracy. org). 
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City of Tracy — Council Meeting Protocols and Rules of Procedures

4. 3. Agenda Item Submission

4. 3. 1. Council Member Request for Agenda Items. Council Members wishing to have a
matter discussed by the City Council may request that it be placed on a future City
Council agenda during a Council meeting, under " Council Items and Comments." 
A time sensitive item may be requested by contacting the City Manager, or their
designee, via telephone, email or in person. Upon the request of a Council

Member, the item will be placed on a future City Council agenda as long as one
other Council Member concurs with the request. In the interest of transparency and
Brown Act compliance, Council shall limit discussions outside of Council meetings

about requests to support agenda items to a maximum of two Council Members. 

4. 3. 1. 1. In the event of a time sensitive request, the City Manager shall notify the
rest of Council when two Council Members request an item to be placed on

the agenda. The City Manager will determine when to place the item on a
future agenda based on time necessary to complete the research and staff
workload considerations. 

4. 3. 2. Other Public Agencies. Agenda items such as presentations and proposals from

other public entities must be sponsored for agenda placement by two Council
members or the City Manager. 
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City of Tracy — Council Meeting Protocols and Rules of Procedures

Section 5 —Conduct of Meetings

5. Conduct of Meetings

5. 1. Order of Business. The suggested order of business of Council meetings shall be as
follows. However, the Mayor may reorder the items unless a majority of Council
members object. 

1. Call to Order

2. Roll Call

3. Pledge of Allegiance

4. Invocation

5. Presentations/ Proclamations and Awards

6. Consent Calendar

7. Items from the Audience/ Public Comment

8. Continued Public Hearings

9. Public Hearings

10. Regular Items

11. Items from the Audience/ Public Comment

12. Staff Items

13. Council Items and Comments

14. Adjournment

5. 2. Call to Order. The Presiding Officer shall take the chair at the hour appointed for the
meeting and shall immediately call the meeting to order. 

5. 3. Roll Call. A majority of the members of the Council then in office shall constitute a
quorum. ( Section 36810) 

5. 4. Invocations. Any member of the public who wishes to offer an invocation prior to the
opening of a regular Council meeting shall contact the City Clerk. The City Clerk shall
select a mutually agreeable City Council meeting date for the invocation. 

5. 5. Presentations/ Proclamations and Awards. This portion of the Agenda is dedicated for

presentations, such as proclamations and awards, employee of the month recognitions, 

board and commission recognitions, and employee swearing - ins, and shall be limited to
a 15 -minute maximum period. 

5. 6. Consent Calendar. All items listed on the Consent Calendar are considered to be

routine matters or consistent with previous City Council direction, such as resolutions
confirming action from a previous meeting or the adoption of an ordinance previously
introduced by Council. One motion, a second, and a roll call vote may enact the items
listed on the Consent Calendar. No separate discussion of Consent Calendar items

shall take place unless a member of the City Council, City staff or the public request
discussion on a specific item. 

5. 7. Items from the Audience/ Public Comment. It is the policy of the City Council that
members of the public be allowed to address the Council on any item of interest to the
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City of Tracy — Council Meeting Protocols and Rules of Procedures

public, before or during its consideration of that item, that is within the Council' s subject
matter jurisdiction. ( Section 54954. 3( a)). 

5. 7. 1. Agendas for regular meetings will have two opportunities for " Items from the

Audience/ Public Comment." ( Section 54954. 3( a)). In the interest of allowing
Council to have adequate time to address the agendized items of business, the first

public comment opportunity will be limited to a 15 -minute maximum period. 
Section 54954. 3( b)). The second opportunity will not have a maximum time limit. 

A five- minute maximum time limit per speaker will apply to all individuals speaking

during the " Items from the Audience/Public Comment" portion of the agenda. The
City Clerk shall be the timekeeper. Speakers may not concede any part of their
allotted time to another speaker. 

5. 7. 1. 1. However, in the event there are 15 or more individuals wishing to speak

regarding any agenda item including the " Items from the Audience/ Public
Comment" portion of the agenda and regular items, the maximum amount of

time allowed per speaker will be three minutes

5. 7. 2. Each speaker shall avoid repetition of the remarks of the prior speakers, and

when speaking under a specific agenda item, shall speak only to that agenda item. 
To promote time efficiency and an orderly meeting, the Presiding Officer may
request that a spokesperson be designated to represent similar views. A

designated spokesperson shall have 10 minutes to speak. 

5. 7. 3. Speaker Cards. To facilitate the orderly process of public comment and to assist
the Council to conduct its business as efficiently as possible, members of the public
wishing to address the Council are requested to, but not required to, hand a
speaker card, which includes the speaker' s name or other identifying designation
and address, to the City Clerk prior to the agenda item being called. Generally, 

once the City Council begins its consideration of an item, no more speaker cards
will be accepted. An individual' s failure to present a speaker card or state their

name shall not preclude the individual from addressing the Council. ( Section

54953. 3) 

5. 8. Public Hearings. Public hearings are required for a variety of City Council actions such
as changes to the Tracy Municipal Code, zoning revisions, some annexations, street
vacations, weed abatement, liens, fee increases, etc. Whenever the law provides that

publication of a notice shall be made, such notice shall be published in a newspaper of

general circulation for the period prescribed, the number of times, and in the manner

required. Each speaker will be allowed a maximum of five minutes for public input or

testimony. However, in the event there are 15 or more individuals wishing to speak
regarding a public hearing item, the maximum amount of time allowed per speaker will
be three minutes. The City Clerk shall be the timekeeper. 

5. 8. 1. Public Hearings for Land Use and Other Matters. The Presiding Officer may
designate individuals as the "Proponent/Appellant" or "Opponent" and provide each

with additional time for comments and the opportunity to present a rebuttal. 
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City of Tracy — Council Meeting Protocols and Rules of Procedures

5. 9. Regular Items. This portion of the Agenda is for non- public hearing agenda items that
require Council action or direction such as status or informational reports from staff and
Council requests for agenda items. 

5. 10. Staff Items. This portion of the agenda provides an opportunity for the City
Manager, City Attorney, and City staff to provide information of community interest to
the City Council. 

5. 11. Council Items and Comments. This portion of the agenda is for each member of

the City Council to provide brief reports on any intergovernmental agency meetings, 
conferences, community meetings, meetings of other legislative bodies, or other events

of interest to the community that they attended, as well as meetings attended at the
City' s expense. This portion of the agenda is also for the City Council to provide
guidance and direction to staff concerning items to be included on future agendas and
information to be provided in response to questions raised during " Items from the
Audience/ Public Comment." Under this portion of the agenda, two Council members

may request staff to provide information, perform studies, or undertake other action. If

the requested action is routine in nature, the City Manager will direct staff to proceed. 
However, if the request cannot be accomplished within the approved budget or City
Council priorities, or if it will involve substantial staff resources, the City Manager will
report to the City Council at a subsequent City Council meeting and request further
direction. At that time, the consensus of a majority of the City Council will be required to
proceed. 

5. 11. 1. Agendas for regular and special meetings of the Council shall include a " Council
Items and Comments" section. ( Resolution No. 2021- 049) 

5. 12. Adjournment. If a Council meeting is still in session at 11: 00 p. m., the Presiding
Officer shall ask the question of whether Council desires to consider any new items
after 11: 00 p. m. Council shall determine, by motion, which specific items will be
considered or continued. City Manager shall inform Council of any time sensitive items. 
Any item continued due to the lateness of the hour shall automatically be placed on the
agenda for the next regularly scheduled City Council meeting unless otherwise
scheduled by motion action of the Council. 

5. 13. Non- Agendized Items. The Brown Act prohibits Council from discussing or
acting upon any non- agendized matter, unless an exception under Section 54954. 2
applies. For non- agendized items, Council members may briefly respond to statements
made or questions posed by individuals during public comment; ask questions for
clarification; direct the individual to the appropriate staff person; or request that the

matter be placed on a future agenda or that staff provide additional information to
Council. However, items may be added to the agenda ( such as emergency matters) as
permitted in the Brown Act. Brief announcements, brief responses, or questions

seeking clarifications, may be made to statements or questions raised on items not on
the agenda ( Section 54954. 2( a)( 3)). Action on any item not on the agenda shall be
deferred until the item is properly listed on the agenda for a subsequent Council
meeting unless added due to an immediate need if permitted under state law. 
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5. 14. Voting Requirements. All ordinances, resolutions, and orders for payment of
money require a majority vote of the total membership of the Council in accordance with
Section 36939, unless otherwise required by state law. 

5. 14. 1. It is a best practice that all Council members vote on every item of business
unless prevented from doing so by virtue of an actual or potential conflict of law or
other valid abstention under applicable laws. Council Members are encouraged to

disclose the reason for that abstention prior to Council engaging in discussion on
that item. 

5. 15. Parliamentary Procedures. Council meetings shall be conducted in accordance

with the Rosenberg' s Rules of Order: Simple Parliamentary Procedures for the 21St
Century unless otherwise specified herein. ( Appendix A - Rosenberg' s Rules of Order, 
Revised 2011, as may be amended). City Boards and Commissions may use
Rosenberg' s Rules of Order or any other informal meeting protocols or parliamentary
procedures to conduct their meetings. ( Resolution No. 2021- 049) 

5. 15. 1. Time Limit for Council Discussion and Debate. Each Council Member shall have

a maximum of five minutes to speak during Council discussion and debate of a
motion. ( Resolution No. 2021- 049) 

5. 15. 2. Point of Order. Any Council member may ask for a point of order, at which time
the Presiding Officer will ask for an explanation. Points of order relate to matters

that a Council member considers inappropriate conduct for the meeting, such as

the failure to adhere to these Protocols. The Presiding Officer shall rule on matter. 

Any member can move to appeal the Presiding Officer' s ruling, with a second from
another Council member. Following debate, the ruling of the Presiding Officer may
be reversed by a majority vote. 

5. 16. Written Communications from the City and the Public. The City Clerk shall
manage communications to members regarding meeting topics to ensure compliance
with the Brown Act. 

5. 16. 1. Except for records exempt from disclosure under the California Public Records

Act and otherwise by law, agendas or any other writings distributed to all or a
majority of the members of a legislative body for discussion or consideration at a
public meeting are disclosable to the public, and shall be made available upon
request without delay. 

5. 16. 2. Materials distributed to the members during the meeting shall be available for
viewing by the public during the meeting if the materials were prepared by the City
or a Council member, or posted on the City' s website within 48 hours the
conclusion of the meeting if prepared by another person. 

5. 17. Written Materials after the Council Agenda has been Distributed. On occasion, 

Council may receive written materials either after the Agenda has been posted or at a
Council meeting. These written materials are typically related to an agendized item or
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handed out during " Items from the Audience/ Public Comment." Upon the Council

receiving these written materials they become a public record. For materials related to

an agendized item, a copy will be kept on file at the City Clerk's Office and will typically
be posted on the City' s website under " Materials Distributed at Council Meetings" 48
hours after the Council meeting. 

5. 17. 1. Any materials about an agendized item that are received less than 72 hours
before a Council meeting that are distributed to a majority of Council will be made
available at the Council meeting for the public to review. 

5. 17. 2. Interested parties or their authorized representatives may address the Council by
written communications regarding agenda items. 

5. 17. 2. 1. Documents ( 6 copies are recommended) that members of the public

submit to the City Council at the meeting shall be given directly to the City
Clerk for distribution and shall not be given directly to the Council. The
documents will be available to the public on the City' s website within 48 hours
of the conclusion of the meeting. 

5. 18. Compliance with the Americans with Disabilities Act ( ADA). The City of Tracy is
in compliance with the Americans with Disabilities Act and will make all reasonable
accommodations for the disabled. To allow for such reasonable accommodations, 

persons requiring assistance or auxiliary aids to participate at a City meeting, should
contact the City Clerk' s Office at ( 209) 831- 6105 at least 24 hours prior to the meeting. 
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Section 6 — Conduct of the Public

6. Conduct of the Public

6. 1. Purpose of Public Comment. The City, in accordance with the Brown Act, provides the
public the opportunity to address the Council body as a whole and express their
opinions regarding agendized items and non- agendized matters within the subject
matter jurisdiction of the City Council. ( Section 54954. 3) Items are generally
considered to be within the Council' s subject matter jurisdiction if they are within the
City Council' s scope of influence. 

6. 1. 1. Nothing in these Protocols shall be construed as prohibiting public criticism of the
City' s policies, procedures, programs or services, or the acts or omissions of the
Council. However, these Protocols are not intended to confer any privilege or
protection for expression beyond that otherwise provided by law. ( Section

54954. 3( c)). 

6. 1. 2. Public comments should not be addressed to individual Council members nor

City staff, but rather to the Council as a whole. 

6. 1. 3. While members of the public may speak their opinions on City business, personal
attacks on members and City officials, use of swear words, and verbal or non- 
verbal signs or displays of disrespect for individuals are discouraged as they
impede good communication with the Council. 

6. 1. 4. Consistent with the Brown Act, the Council is limited in its ability to respond to
public comments regarding non- agendized matters. The limited circumstances
under which members may respond to public comments are set out in Rule 5. 13. 

6. 2. In the interest of conducting an efficient meeting, the Presiding Officer may stop a
member of the public whose comments are not confined to the agendized item being
heard. In addition, during the " Items from the Audience/ Public Comment" portion of the
agenda, the Presiding Officer may stop a member of the public whose comments are
not within the subject matter jurisdiction of the City. 

6. 3. Rules of Decorum. While the Council is in session, no person in the audience at a

Council meeting shall engage in conduct that disrupts the orderly conduct of a Council
meeting, including, but not limited to, the utterance of loud, threatening or abusive
language, refusing to abide speaker time limits and leave the podium when directed; 
whistling, clapping, stamping of feet, yelling or shouting or interrupting a speaker who is
addressing the Council; repeated waiving of arms; or other disruptive acts. 

6. 4. Any person who disrupts the orderly course of the meeting may be issued a criminal
citation pursuant to Penal Code section 403 and/ or called out of order by the Presiding
Officer and barred from further participation during that session of the Council in
accordance with the Brown Act. 
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6. 4. 1. All persons attending a Council meeting shall obey any lawful order or direction
of the Presiding Officer or Sergeant -at -Arms. 

6. 4. 2. The Sergeant -at -arms shall assist the Presiding Officer in enforcing these rules
of decorum at Council meetings, including but not limited, removing disruptive
audience members. Additionally, any Council member may at any time call for a
point of order, to request the timely enforcement of these rules of decorum. 

6. 5. Location of Speaker. Members of the public wishing to address the Council must
approach the podium when recognized by the Presiding Officer and shall speak only
from the podium. 
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Section 7 — Miscellaneous

7. Miscellaneous

7. 1. Conflicts of Interests. It is the responsibility of every Council member to disclose
conflicts of interest in accordance with state and local conflict of interest laws. 

7. 2. Proclamations. The Mayor issues proclamations to provide special recognition by the

City to an individual, event, issue etc. Proclamations are not statements of policy and

do not require the official approval or action of Council. 

7. 3. Broadcasting of Council Meetings. Generally Council meetings are broadcast live on
Channel 26 and the City' s website ( www. cityoftracy. org), unless technical difficulties

make that infeasible. Reruns of the preceding Council meeting are shown every
Wednesday at 8: 00 p. m., every Thursday at 10: 00 a. m., and every Saturday at 9: 00
a. m. on Channel 26. 

7. 3. 1. Recordings of Council meetings shall be accessible on the City' s website
www. cityoftracy. org) by the end of the following business day. DVD recordings of

Council meetings are available at costs established in the City' s Master Fee
Schedule. 
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A. Rosenberg' s Rules of Order, revised 2011, Simple Rules of Parliamentary Procedure for the
21St

Century. Judge Dave Rosenberg
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RESOLUTION 2021- 049

AMENDING COUNCIL MEETING PROTOCOLS AND RULES OF PROCEDURE TO
ESTABLISH A FIVE MINUTE TIME LIMIT FOR COUNCIL DISCUSSION AND DEBATE, 

PROVIDE CITY BOARDS AND COMMISSIONS FLEXIBILITY ON THE USE OF
PARLIMENTARY PROCEDURES, AND REQUIRE THAT ALL COUNCIL SPECIAL
MEETING AGENDAS INCLUDE A " COUNCIL ITEMS AND COMMENTS" SECTION

WHEREAS, Government Code section 36813 authorizes legislative bodies to establish

rules for the conduct of their proceedings. These rules must comport with the Ralph M. Brown
Act (" Brown Act"; Government Code sections 54950 et seq.) which applies to all meetings of
legislative bodies" within California, including the Tracy City Council and advisory boards and

commissions; and

WHEREAS, On November 5, 2019, Council adopted Council Meeting Protocols and
Rules of Procedures (" Council Protocols") by Resolution No. 2019- 240; and

WHEREAS, On June 16, 2020, City Council amended the Council Protocols via
Resolution 2020- 112 to require agendas for special meetings to include a " Council Items and
Comments" section; and

WHEREAS, On April 6, 2021, Council discussed amending the Council Protocols to
establish a five- minute time limit per Council Member during Council discussion and debate, 
allow City Boards and Commissions to utilize more informal parliamentary procedures, and
require that agendas for all Council meetings include a " Council Items and Comments" section, 

WHEREAS, Sections 5. 15 is amended in its entirety to read as follows: 

Parliamentary Procedures. Council meetings shall be conducted in
accordance with the Rosenberg' s Rules of Order: Simple Parliamentary
Procedures for the 21 st

Century unless otherwise specified herein. ( Appendix A - 

Rosenberg' s Rules of Order, Revised 2011, as may be amended). City Boards

and Commissions may use Rosenberg' s Rules of Order or any other informal
meeting protocols or parliamentary procedures to conduct their meetings. 

5. 15. 1 Time Limit for Council Discussion and Debate. Each Council

Member shall have a maximum of five minutes to speak during Council
discussion and debate of a motion. 

5. 15. 2 Point of Order. Any Council member may ask for a point of order, 
at which time the Presiding Officer will ask for an explanation. Points of order
relate to matters that a Council member considers inappropriate conduct for the

meeting, such as the failure to adhere to these Protocols. The Presiding Officer
shall rule on matter. Any member can move to appeal the Presiding Officer's
ruling, with a second from another Council member. Following debate, the ruling
of the Presiding Officer may be reversed by a majority vote." 

WHEREAS, Section 5. 11. 1 is amended to read as follows: 

Agendas for regular and special meetings of the Council shall include a
Council Items and Comments' section." 
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NOW, THEREFORE, BE IT RESOLVED, That the City Council of the City of Tracy
hereby amends the Council Meeting Protocols and Rules of Procedure as described in this
Resolution. 

The foregoing Resolution 2021- 049 was adopted by Tracy City Council on the 4th day
of May, 2021, by the following vote: 

AYES: COUNCIL MEMBERS: ARRIOLA, BEDOLLA, DAVIS, VARGAS, YOUNG

NOES: COUNCIL MEMBERS: NONE

ABSENT: COUNCIL MEMBERS: NONE

ABSTAIN: COUNCIL MEMBERS: NONE

a Y'a' 

MAYOR

a aL
TY CLERK
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BYLAWS OF THE 
ENVIRNOMENTAL SUSTAINABILITY 

COMMISSION 
CITY OF TRACY, CALIFORNIA 

 

 
WHEREAS, the City Council has established an Environmental Sustainability 

Commission for the purpose of advising the Council on the issues related to the 
sustainability, environment stewardship and opportunities for advancement on those fronts; 
and 

 

WHEREAS, the Environmental Sustainability Commission is advisory to the City 
Council. 

 
NOW, THEREFORE, these Bylaws govern the conduct of the meetings and the 

transaction of its affairs. 
 
A. PURPOSE 

1. The purpose of the Commission is to develop comprehensive, integrated 
environmental policies for implementation by the City to protect and enhance the 
City’s air, water, and land.  

2. The Commission is limited to performing tasks enumerated in its enabling Resolution 
No. 2023-068, these bylaws, and otherwise delegated to it by City Council. The 
Commission is responsible to the City Council and is charged with:  

2.1. Acting as an advocate for protecting, preserving, and enhancing the 
environment as it relates to issues under consideration by the City Council and 
Planning Commission. 

2.2. Serving in an advisory role to the City Council and all Boards and Commissions, 
as may be requested from time to time, on environmental and sustainability 
policy issues. The Commission may recommend new ordinances, amendments 
to existing ordinances, and other actions it deems appropriate.  

2.3. Providing a means for promoting discussion and education on issues related to 
the environment and sustainability. 

2.4. Preparing an annual report to be presented to the City Council which includes, 
but is not limited to these items: 

• Climate, Air and Energy 

• Stormwater 

• Urban Forest and Biodiversity 

• Consumption and Waste; including Recycling 

• Water and Conservation Resource  

• Protection and Preservation 
 

 

 

 

 



Environmental Sustainability Commission By Laws 
City of Tracy 
Page 2 of 5 
  

 

B. ROLE AND RESPONSIBILITIES 
 

The role of the Environmental Sustainability Commission is to provide citizen, youth,  
and community perspective and input on the development on emerging policy issues 
related to environmental sustainability, updates to the Climate Action Plan, and 
receive periodic progress reports from staff on meeting climate action goals. 

 

C. MEMBERSHIP GUIDELINES 
 

1. Membership. The Environmental Sustainability Commission shall consist of 
seven (7) members. The composition of the Commission will include five (5) adult 
residents, and two (2) youth residents (that are considered high school students 
up to and including their senior graduating year) with desirable backgrounds and 
expertise in specified areas of environmental sustainability practices, such as the 
water, wastewater, solid waste, Climate Action, landscape/urban forest, and/or 
sustainable energy. 

2. Term. Each adult member shall serve a four-year term. To provide for 
Commissioner’s terms to expire in a staggered manner, for the appointments of 
the initial Commissioners on the Environmental Sustainability Commission only, the 
City Council at its discretion will appoint two (2) Commissioners for a two-year term 
and three (3) Commissioners for a four-year term. After the expiration of the initial 
two-year and four-year terms, the terms will be four years for the adult 
Commissioners, and one-year term for the youth Commissioners. 

3. Attendance. If a member of the Environmental Sustainability Commission fails to 
attend two (2) regular meetings in any calendar year, his or her position on the 
Environmental Sustainability Commission shall automatically become vacant and 
the staff liaison shall so inform the City Clerk. Absences may not be excused, 
subject to Section 4 below. For quorum confirmation, a member who is unable to 
attend a meeting shall inform the staff liaison designated by the relevant City 
Department at least 48 hours before the next meeting. 

3.1. Teleconferencing. If a member of the Environmental Sustainability 
Commission chooses to participate remotely via teleconferencing, the 
member must abide by either: 1) teleconferencing rules under the Brown Act, 
or 2) use a justified excuse under AB 2449. If the member chooses to 
remotely participate under AB 2449, the member may only do so for two (2) 
regular meetings.  

4. Leave of Absence. An Environmental Sustainability Commission member may 
submit a written request to the City Council for a leave of absence of up to six 
months, which may be approved in its discretion.  

5. AB 1234 Training and Form 700 Completion. If a member of the Environmental 
Sustainability Commission who is required to complete AB 1234 training (State 
Mandated Ethics Training) and/or is required to complete form 700 (Statement of 
Economic Interest), does not do so in a timely manner, the City Clerk’s Office will 
send two written notices at least 10 days apart to the member. If the member 
does not complete the required training and/or form and provide proof of 
compliance to the City Clerk’s Office, within 30 days of receiving the second 
written notice, his or her appointment will automatically terminate. 
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D. QUORUM 
 

A quorum of the Environmental Sustainability Commission shall consist of a majority of 
the members (including any vacancies). A quorum must be present in order for the 
Environmental Sustainability Commission to hold a meeting. 
 

E. APPOINTMENT OF OFFICERS  
 

1. The officers of the Environmental Sustainability Commission shall be: 
1.1. The Chairperson and 
1.2. The Vice-Chairperson. 

2. The Chairperson shall: 
2.1. Preside at all regular and special meetings. 
2.2. Rule on all points of order and procedure during the meetings. 

3. The Vice Chairperson shall assume all duties of the Chairperson in his or her 
absence or disability.  

4. In case of the absence of both the Chairperson and Vice Chairperson from any 
meeting, an Acting Chairperson shall be elected from among the members present. 

5. Appointment of officers. The officers will be selected by the membership for a one-
year term The annual appointment of members shall take place at the last regular 
meeting in June of each year. The terms of members shall commence as of July 1st 
following the election and shall continue through June 30th of the following year. In 
the first year of formation, the election of officers shall take place at the first regular 
meeting. 

 

F. DUTIES OF THE COMMISSION 
 

1. Develop an annual work plan and presentation to the City Council. 

2. Review and update from time to time, as necessary the Sustainability Action Plan 

3. Develop policies and plans to provide for and advocate for environmental protection 
within the City of Tracy 

4. Develop policies and plans for environmental awareness in cooperation with other 
public and private agencies  

5. Provide recommendations to the City Council on such matters that may be referred 
to the Commission by City Council 
 

G. APPOINTMENT OF MEMBERS 

Membership of the Environmental Sustainability Commission will be conducted in 
accordance with the process set forth by the City Council under Resolution No. 2021-
200, or any subsequent Resolutions.  

Adult Membership Appointment 

The five (5) adult members will be appointed by City Council for a four-year term.  

Youth Membership Appointment 

The two (2) youth members will be selected by an interview panel of three (3) 
members. In compliance with the City of Tracy’s Youth Advisory Committee 
recruitment process, the panel will consist of: 
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• One staff member from the Operations and Utilities Division  

• One Youth Advisory Committee advisor 

• One Environmental Sustainability Commission officer (should no officer be 
available, one additional staff member from the Operations and Utilities 
Division will be assigned to the panel) 

 

 
H. MEETINGS 

 

1. Regular meetings of the Environmental Sustainability Commission shall be held on 
the 4th Thursday of each month and shall begin at 7:00 p.m. 

2. If the scheduled date of a regular meeting conflicts with a holiday period, staff shall 
reschedule that meeting to be conducted within that month. 

3. Any regular meeting may be adjourned, or any item on the agenda continued to the 
next or any subsequent regular meeting of the Environmental Sustainability 
Commission, by a majority of the quorum. If a meeting is adjourned or an item is 
continued to a special meeting to be held on a date other than a regular meeting 
date, the time, place, and date of such special meeting shall be specified in the 
motion for adjournment or continuance. 

4. All meetings are subject to the Brown Act as set forth in Government Code Sections 
54950 and following. Accordingly, all meetings shall be noticed and agendas for all 
meetings shall be prepared and distributed in accordance with the current City 
Council meeting procedures and the Brown Act. 

5. All meetings shall be conducted in accordance with City Council’s Meeting Protocols 
and Rules of Procedures, section 5 Conduct of Meetings, which may be amended 
from time to time. 

 

I. FUNDING 
 

Any funding necessary for the operation of the Environmental Sustainability 
Commission shall be included in the City of Tracy budget, which shall be approved by 
the City Council. 

 
J. ADMINISTRATIVE PROCEDURES AND POLICIES 

 

City Boards and Commissions shall follow all applicable City administrative policies 
and procedures. 

 

K. SUBCOMMITTEES 
 

The Environmental Sustainability Commission may form ad hoc subcommittees in 
accordance with the Brown Act, and make appointments to that subcommittee, as it 
deems necessary. A quorum of Commission members may not be appointed to serve 
on a single subcommittee. Before forming a subcommittee, the Environmental 
Sustainability Commission shall establish a specific charge and term for the 
subcommittee. 
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L. STAFF LIAISON 
 

The Environmental Sustainability Commission shall have a staff liaison designated by 
the relevant City Department. The staff liaison shall: 

1. Receive and record all exhibits, petitions, documents, or other material presented to 
the Commission in support of, or in opposition to, any question before the 
Commission. 

2. Sign all meetings minutes and resolutions upon approval. 

3. Prepare and distribute agendas and agenda packets. 
 
M. ADOPTION 

 

This document, as adopted by City Council, on April 18, 2023, by Resolution 2023-
068, and shall serve as the Bylaws for the Environmental Sustainability Commission. 
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