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ENGINEERING DIVISION - PLAN REVIEW CHECK LIST 
 
Welcome to the City of Tracy.   Only projects with an approved Development Review Permit, 
and/or subdivision will be accepted for plan review.  Please submit the On-site 
Grading/Drainage Plans, Off-site Improvements Plans, Off-site Landscape Plans, Joint 
Trench, and/or Final Map along with the plan-check fee for the project’s first plan review.    The 
required plan-review fee is typically 5.78% of the Engineer’s Cost Estimate for right-of-way 
improvements.* On-site improvements must be separated from Off-site improvements. 
Mail or drop-off the initial first submittal to the following:  
 

1st Submittal Subsequent Submittals 
Attn: Cris Mina 
City of Tracy – Development Services Dept.  
333 Civic Center Plaza 
Tracy, CA 95376 

Attn: Engineering Technician   
City of Tracy – Development Services Dept.  
333 Civic Center Plaza 
Tracy, CA 95376 

 
On pages 2 to 4 of this letter are the Submittal Check Lists that outlines the required submittal 
items for each department/division. Submittal Check List # 1 is for projects not involving a 
building.  Submittal Check List # 2 is for projects with building construction. Please separate 
the submittal among the different departments/divisions.  The plans must also conform to 
the attached design guidelines from the 2008 Design Standards.  Review the project conditions 
for specific design parameters.  Any missing item or missed condition may deem the submittal 
as incomplete and plan-check may be delayed.  Per 12.36.060 of the Tracy Municipal Code and 
Section 66456.2 of the Government Code, the 60 working day review will not commence until 
the submittal is deemed complete and fees are paid. 
 
On page 5 of this letter is a Plan Review Application.  Please complete the application and 
include it with the submittal.   
 
Please be aware that during the course of plan review, additional items beyond the Submittal 
Check List may be necessary to complete the review and additional comments may be 
generated based upon the responsible engineer’s response.   
 
Lastly, review comments can either be picked up at City Hall or mailed.  For faster mail service, 
please provide a Federal Express number for overnight shipments.  
 
Do not hesitate to contact the City at (209) 831-6436, or by email at al.gali@cityoftracy.org 
should you have any questions. 
 
 

*See Resolution 2014-141 and 2017-098 for details. 
Rev. 7-25-2017 
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Submittal Check List # 1 

 
X indicates 1 (one) required copy; P = PDF  

 
 
 
 
 

 Grading/Drainage Modification  
No Building Construction 
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Off-site Improvement Plans, Utilities, Traffic Signal, Erosion 
Control Plan: Include all existing connecting streets for 300-ft either 
direction; cross sections every 50-ft station (if widening existing 
street); Traffic Signal Plans provide nearby driveways and 
intersections; See attached 2008 Design Standards 

3X X   X X X 

Plan review fee per City Council Resolution 2014-141 
- 5.78% of Engineer’s Cost Estimate of right-of-way improvements 

up to $1,000,000. 
- $57,800 + 3.6% over $1,000,000 of Engineer’s Cost of right-of-

way improvements Estimate up to $5,000,000. 
- Actual Costs for right-of-way improvements over $5,000,000; min 
deposit $100,000 

2X       

Engineer’s Cost Estimate 2X       

Project Contacts 2X       

Off-site Landscape Plans    X X  X 

Agricultural Soils Report     X X  X 

MAWA Calculations    X X  X 

Water Budget     X X  X 

On-site Grading/Drainage, Utilities, Erosion Control Plan with 
grading quantity in CY.  See attached 2008 Design Standards 

2X     P X 

Civil Soils Report 2X  X    X 

Hydraulic Calculations 2X     P  

Storm Water Treatment Compliance       P  

SWPPP, WDID# X     P X 

Retaining Wall/Soundwall Calculations    X     

Copy of Final Map for the parcel for easement review 2X      X 

Joint Trench Plans including street light photometric 2X      X 

Construction Phasing Plan 2X X     X 

PDFs and TIFFs (via CD, USB drive, email, FTP) of each of the 
above item at each submittal. At plan-review approval include, GIS-
shapefile, and Autocad (format 2010 or earlier) 

2X       
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Submittal Check List # 1 
 (Continued)

Final Map Review  
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Tentative Map X X  X X   

Final Map/Parcel Map/Lot Line Adjustment X X X X X X X 

Legal Descriptions X X   X   

Closure Calculations X X   X   

Preliminary Title Report less than 90 days old. X X  X X   

Estimated excavation/grading quantities X X   X   

Previously recorded maps X X  X X   

PDFs and TIFFs (via CD, USB drive, email, FTP) of each of the 
above item at each submittal. At plan-review approval include, 
GIS-shapefile, and Autocad (format 2010 or earlier) 

X       

X indicates 1 (one) required copy; P = PDF 
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Submittal Check List # 2  
 

 Grading/Drainage Modification and Building Construction 
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Off-site Improvement Plans, Utilities, Traffic Signal, Erosion Control Plan: 
Include all existing connecting streets for 300-ft either direction; cross sections 
every 50-ft station (if widening existing street); Traffic Signal Plans provide 
nearby driveways and intersections; See attached 2008 Design Standards 

X 2X X X 

Plan review fee per City Council Resolution 2014-141 
- 5.78% of Engineer’s Cost Estimate of right-of-way improvements up to 

$1,000,000. 
- $57,800 + 3.6% over $1,000,000 of Engineer’s Cost of right-of-way 

improvements Estimate up to $5,000,000. 
- Actual Costs for right-of-way improvements over $5,000,000; min deposit 

$100,000 

X X   

Engineer’s Cost Estimate of right-of-way improvements X X   

Project Contacts X X  X 

On-site Grading/Drainage and Erosion Control Plan X 2X  X 

Estimated excavation/grading quantities in CY X X   

     Geotech Soils Report X X  X 

     Hydraulic Calculations X X   

Joint Trench Plans including street light photometric X X X X 

Copy of Recorded Map for the parcel for easement review X X X  

Construction Phasing Plan X X X X 

PDFs and TIFFs (via CD, USB drive, email, FTP) of each of the above item at 
each submittal. At plan-review approval include, GIS-shapefile, and Autocad 
(format 2010 or earlier) 

X X   

Final Map/Parcel Map/Lot Line Adjustment X 2X   

Tentative Map, if applicable X X   

Legal Descriptions X X   

Closure Calculations X X   

Preliminary Title Report less than 90 days old. X X   

Previously recorded maps X X   

PDFs and TIFFs (via CD, USB drive, email, FTP) of each of the above item at 
each submittal. At plan-review approval include, GIS-shapefile, and Autocad 
(format 2010 or earlier) 

X X   

X indicates 1 (one) required copy
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PLAN REVIEW APPLICATION  
 

Name of Development: 

Address/Location: 

Type of Development: 
Square Footage of Building: Acreage of Land: 

Point of Contact for All Correspondence: 
Name Phone Email Address 
     
Owner/Developer: 
Name Phone Email Address 
    
Architect: 
Name Phone Email Address 
    
Civil Engineer: 
Name Phone Email Address 
    
Soils Engineer: 
Name Phone Email Address 
    
Landscape Architect: 
Name Phone Email Address 
    
Additional Contact: 
Name Phone Email Address 
    

Provide Additional Contacts If Necessary 

Federal Express ID for overnight service: 

City Staff Use Only 
Assigned Planner Planning Area/Specific Plan Assigned Tracking Numbers 

 
  



GRADING PLAN CHECK LIST FOR GRADING PERMIT RELEASE 
BASED ON 2008 TRACY DESIGN STANDARDS 

 
I. General 

1. Plans on 24” x 36” City Title Block. 

2. North arrow and scale on each sheet.  North up and/or left. 

3. Titles and numbers on all sheets and match index. 

4. Conformance to Tentative Map and Conditions of Approval, especially dimensions of lots, 

and the number of lots. 

II. Title Sheet 

1. City of Tracy Title Block 

2. Name of Subdivision Tract. 

3. Tract Number, Assessor’s Parcel Number (APN), and City of Tracy Development Project 

Number. 

4. Vicinity Map with north arrow (north up and/ or left). 

5. Sheet Index. 

6. Design Engineer and Geotechnical Engineer’s Signature Block. 

7. General Notes per Appendix B of the Design Standard (may be on sheet 2). 

8. List of Abbreviations. 

9. Temporary and permanent bench marks and descriptions. 

10. Datum  

lII. Demolition and Abandonment Plan (If Required). 

1. Show existing buildings and structures. 

2. Existing septic tanks and leach fields shown. 

3. Existing wells shown. 

4. Shown existing trees and trees to be removed. 

IV. Earth Moving Plans (Grading) 

1.   Existing topography with spot elevations with contours and extended 50’ beyond boundary. 

2.   Proposed pad grades and correct relationship to T/C grades. 

3.   T/C elevations at property line extensions. 

4.   T/C at grade breaks and curb returns shown. 

5.   T/C at storm drains inlets shown. 

6.   Storm drain lines and structures shown, including cleanouts or junction boxes at bends. 

 7.   Street slopes at centerlines shown (0.4% minimum). 

 8.   Lot Number, property and boundary lines shown. 

 9.   Show retaining wall and sound wall location and height. 

               10. Plan view of typical lot drainage.  Minimum slope of lot 1%. 

               11. Selection of Typical lot to show property line /slope relations. 

              12. Show grading requiring for off-site drainage. 

              13. Grading shown between back-of-curb or sidewalk and original ground at right-of-way. 

14. Grading conforms to adjacent properties shown correctly and no adverse effect on future 

development. 

              15. Check no drainage across lot lines and lots to drain to streets. 

              16. Maximum slopes 3:1 or per Soils Report. 

              17. All pads above high water when storm drains plug (subsurface glows). 

              18. Elevations at rear of lots shown. 

              19. Temporary erosion control and/or slope protection devices. 

20. Right-of-Way/Property Lines 
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                                      SEE SEPARATE GRADING PLAN CHECK LIST
















