
RESOLUTION 2015052

RESCINDING RESOLUTION 2015012 AND
ESTABLISHING UPDATED COUNCIL POLICIES AND PROCEDURES

WHEREAS On January 20 2015 the Tracy City Council adopted Resolution 2015012
which revised the City Council Procedures for Preparation Posting and Distribution of Agenda
and the Conduct of Public Meetings City Council Policies and Procedures and

WHEREAS On April 7 2015 the City Council amended the City Council Policies and
Procedures to establish a new policy for Council Member requests for matters to be discussed
by Council

NOW THEREFORE BE IT RESOLVED that the City Council rescinds Resolution
2015012 and adopts the Procedures for Preparation Posting and Distribution of Agenda and
the Conduct of Public Meetings attached as Exhibit A

The foregoing Resolution 2015052 was passed and adopted by the Tracy City
Council on the 7th day of April 2015 by the following vote

AYES

NOES

ABSENT

COUNCIL MEMBERS MITRACOS RICKMAN VARGAS YOUNG MACIEL

1i

ABSTAIN COUNCIL MEMBERS NONE

ATTE Ti

CITYCERK

MAYOR



EXHIBlT A

PROCEDURES FOR PREPARATION POSTING

AND DISTRIBUTION OF AGENDA

AND THE CONDUCT OF PUBLIC MEETINGS

Exhibit A to Resolution No 2015052

Applicabilitv

The procedures outlined below relating to the preparation posting and distribution of agendas
apply to the City Council the Successor Agency to the Community Development Agency the
South County Fire Authority the Public Facilities Corporation the Tracy Operating Partnership
Joint Powers Authority and all City Boards Commissions and Committees The procedures
outlined below relating to the conduct of Council meetings apply only to the City CounciL All
City Council meetings shall be open to the public however the City Council may hold closed
sessions as authorized by state law

A Preparation Postinq and Distribution of Aqenda

Purpose of Aqenda

The agenda process serves four purposes

As a communication mechanism the agenda informs City staff City Council the public
and the press

As a compliance mechanism the agenda process ensures compliance with mandated
state laws

As a decisionmaking mechanism the agenda process regularly brings City business to
the City Council for consideration and action Agenda items should contain enough
background information so City Council can obtain a full understanding of the issues
The agenda item should conclude with a staff recommendation so City Council has the
benefit of staff input priar to making a final decision

As a historical reference that can be kept as a record of proceedings and actions as
needed for future actions andor litigation

Agenda

As set forth above the purpose of the agenda is to provide a framework within which Council
meetings can be conducted and to effectively implement the approved Council programs goals
and budget Staff shall work within the policies established by Council and not place matters on
the agenda that are outside the scope of existing work programs and priorities except as
approved by a majority of the Council or matters necessary to the proper operation and well
being of the City

The agenda shall contain a brief general description of each item of business to be transacted
or discussed at the meeting
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Distribution of Aqenda

At a minimum the posting and distribution of all agendas shall be done in accordance with the
Ralph M Brown Act Brown Act California Government Code sections 54950 et seq
Agendas for regular meetings shall be posted 72 hours prior to the meeting special meeting
agendas shall be posted not less than 24 hours prior to the meeting All agendas shall be
posted in the following Iocations City Hall the library the Cityswebsite and other locations as
may be required by a particular Board or CommissionsBylaws Posting of agendas at City Hall
shall be the official location for purposes of Brown Act compliance

The agenda packets are provided to City Council Members on the Thursday or Friday prior to
City Council meeting Distribution to the staff public and media shall occur immediately after
distribution to the City CounciL The City will provide by mail a copy of theagenda cover sheet
and the specific item relating to any individual andor company which has an item on any given
Council agenda

Agenda subscriptions are available from the City Clerks Office 333 Civic Center Plaza Tracy
Tel 2098316105 Copies of the agenda and of individual agenda items are available at
costs established in the Citys Master Fee Schedule Copies of the agenda are also available at
the Library and the agenda is posted on the Citys websitewwwcitracvcaus

Public Access to Written Materials after the Aqenda has been Posted or Distributed at Council
Meetinqs

On occasion Council may receive written materials either after the Agenda has been posted or
at a Council meeting These written materials are typically related to an agendized item or
handed out during Items from the Audience Upon the Council receiving these written materials
they become a public record For materials related to an agendized item a copy will be kept on
file at the City Clerks Office and will typically be posted on the Citys website under Materials
Distributed at Council Meetings 48 hours after the Council meeting

B Conduct of Council Meetinqs

Council Meetinqs

Council meetings are held on the first and third Tuesdays of the month unless the meeting date
falls on a holiday as defined in California Government Code Section 6700 No meeting shall be
held on such a holiday but a regular meeting shall be held at 700 pm on the next business
day thereafter as required by California Government Code Section 54954 Special meetings
are scheduled as necessary

Council meetings are broadcast live on Channel 26 Reruns of the preceding Council meeting
are shown every Wednesday at 800 pm and every Saturday at 900 am on Channel 26
Videotapes and DVD recordings of City Council meetings are available at costs established in
the Citys Master Fee Schedule

Order of Business

The suggested order of business of Council meetings shall be as follows However the City
Manager may make exceptions to the order as needed
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1 Roll Call

2 Pledge of Allegiance
3 Invocation

4 Proclamations and Awards
5 Consent Calendar

6 Items from the Audience

7 Continued Public Hearings
8 New Public Hearings
9 Regular Items including Introduction and Second Readings of Ordinances
10 Items from the Audience

11 Staff tems
12 Council items

13 Adjournment

The regular order of business may be changed or suspended for any purpose at any particular
meeting by the Mayor

The Council may determine whether it will consider any new items after 1100 pm and shall
determine which specific items will be considered If an item is continued due to the lateness of
the hour the item shall be automatically placed on the agenda for the next regularly scheduled
City Council meeting unless otherwise scheduled by motion action of the Council

Consent Calendar

All items listed on the Consent Calendar are considered to be routine matters or consistent with

previous City Council direction One motion a second and a roll call vote may enact the items
listed on the Consent Calendar No separate discussion of Consent Calendar items shall take
place unless members of the City Council City staff or the public request discussion on a
specific item at the beginning of the meeting

Public AccessItems from the Audience

It is the policy of the City Council that members of the public be allowed to address the Council
on any agenda item or other matter within the Councilsjurisdiction Each member of the public
will be allowed a maximum of five minutes for public input or testimony At the Mayors
discretion additional time for testimony may be granted The Mayor shall request that
individuals addressing the Council state their names and addresses for the record to ensure
accuracy in the minutes and for contact information An individuaisfailure to state his or her
name or address shall not preclude the individual from addressing the Council The public shall
be given an opportunity to speak on Items of Interest to the Public Agendas for regular
meetings will have two opportunities for Items from the Audience The first opportunity will be
limited to a 15minute maximum period The second opportunity will not have a maximum time
limit The five minute maximum time limit per speaker will apply to all Items from the
Audience The City Clerk shall be the timekeeper

NonAqendized Items items from the Audience and Council Items

No matters other than those on the posted agenda shall be acted upon by the Council
However items may be added to the agenda such as emergency matters as permitted in the
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Brown Act Brief announcements brief responses or questions for clarification may be made to
statements or questions raised on items not on the agenda

Action on any item not on the agenda shali be deferred until the item is properiy listed on the
agenda for a subsequent Council meeting unless added due to an immediate need if permitted
under state law

Council Member Request for Matters to be Discussed bv Council

Council Members wishing to have a matter discussed by the City Council may request that it be
placed on a future City Council agenda during a Council meeting under Council Items or by
contacting the City Manager or hisher designee via telephone email or in person Upon the
request of a Council Member the item will be placed on a future City Council agenda as long as
one other Council Member concurs with the request The City Manager will determine when to
place the item on a future agenda based on time necessary to complete the research and staff
workload considerations and the effect on City Council established priorities

Members of the Public Request for Aqenda Items

When a member of the public raises an item at a Council meeting which requires attention such
items shall be referred to staff for followup If the requesting member of the public is not
satisfied with staffs response to hisher question the member of the public may request a
Council Member to sponsor hisher item for discussion at a future Council meeting In such
cases the sponsoring Council Member shall follow those procedures described under Council
Member Request for Agenda Items Placing an item from a member of the public on a Council
agenda does not imply or guarantee a decision or action different from that taken by staff in the
initial followup to the question or request

Public Hearinqs

Public hearings are required for a variety of City Council actions such as most changes to the
Tracy Municipal Code zoning revisions some annexations street vacations weed abatement
liens fee increases etc Whenever the law provides that publication of a notice shall be made
such notice shall be published in a newspaper of general circulation for the period prescribed
the number of times and in the manner required Each speaker will be allowed a maximum of
five minutes for public input or testimony At the Mayors discretion additional time for
testimony may be granted The City Clerk shall be the timekeeper

Presentations to the Council

Letters and written communications Speakers are encouraged to submit comments in writing
at the earliest possible time to ensure distribution to Council and other interested parties
Letters submitted with a request that they be read into the record will be done so only upon a
request of the majority of the CounciL

PowerPoint or similar Staff and members of the public who wish to make PowerPoint Video
or similar presentations to the Council will utilize the Citysaudiovisual equipment Staff and
members of the public are required ta provide the City ClerksOffice with the DVDCDVideo or
email copy of the presentation no later than 24 hours prior to the Council meeting
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Additionally eight hard copies of the presentation material shall be provided to the City Clerks
Office for inclusion in the record of the meeting and for distribution to Council City Attorney and
City Manager

Americans with Disabilities Act

The City of Tracy is in compliance with the Americans with Disabilities Act and will make all
reasonable accommodations for the disabled To allow for such reasonable accommodations
persons requiring assistance or auxiliary aids to participate at a City meeting should contact the
City ManagersOffice at 209 8316000 at least 24 hours prior to the meeting

Workshops

The purpose of a workshop is to inform the policy body on complex issues Workshops provide
an opportunity for the Council to review documents and request additional information
However no final Council action shall be taken during the workshop on workshop items

Procedure for Invocations

Any member of the public who wishes to offer an invocation prior to the opening of a regular
City Councii meeting shall contact the City Clerk The City Clerk shali select a mutually
agreeable City Council meeting date for the invocation

Minutes

The City Clerks office shall be responsible for the preparation and distribution of the Council
minutes The minutes shall include a public report on any action taken and the vote or
abstention on such action of each Council Member present for the action Unless a reading of
the minutes is requested by a Council Member the minutes may be approved as a Consent
Calendar item

No minutes or written record of closed sessions of the City Council shall be kept except as
required by state law or as directed by the majority vote of the City Council The Council shall
report at a public meeting any action taken in closed session as required by Government Code
Section 549571

The City Clerk shall include a report on posting of the agenda in the minutes

Rules of Decorum Enforcement

While the Council is in session all persons shal preserve the order and decorum of the session
The standards of order and decorum shall be governed by common sense Any person who
disrupts the orderly course of the meeting is guilty of an infraction and may be called out of
order by the Mayor and barred from further participation during that session of the Council in
accordance with the Brown Act and the California Penal Code
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